
Tips for Strengthening 
Your Application
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About the AEMSF
● Established	in	1940	to	help	deserving	Ninety-Nines	

advance	in	their	training	and	education	in	aviation

● First	scholarship	of	$125	awarded	in	1941

● Today,	the	Fund	exceeds	$5	million

● $11,000,000+	in	scholarships	has	been	awarded
● Over	850	AEMSF	scholarships	have	been	awarded
●Over	300	Fly	Now/First	Wings have	been	awarded
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An AEMSF award 
is an investment in a 

Ninety-Nine

3



Annual Scholarship Ceiling
●Our	yearly	budget	is	determined	by	taking	5%	of	the	
averaged	year	end	balances	of	the	AEMSF	investment	
fund	over	the	previous	three	years.

● Plus	any	unused	funds	from	forfeitures

● The	Fund	is	large	but	the	budget	is	not	unlimited!

● Thus,	only	the	strongest	AEMSF	apps	are	funded

● The	remaining	money	is	what	we	have	left	for	the	Spring	

&	Fall	First	Wings	awards
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The Application Grading Process
● Due	to	our	budget	constraints,	to	be	selected,	the	application	must	be	

better	than	good,	it	must	be	excellent!

● The	Trustees	sort	the	top	tier	and	above	average	applications,	then	send	
them	to	the	outside	judges	for	final	rankings.

● Scholarships	are	awarded	from	the	top	ranking	application	down	

until we	reach	our	budget	limitation.

Making	the	cut	is	very	competitive!	

Thus,	every	effort	must	be	made	to	put	forth

your	highest	quality	application	possible.
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Key Grading Points
The	highest	scoring	applications		
● Are	complete	and	on	time
● Are	neatly	presented	and	typed
● Have	very	clear,	well	organized	and	properly	oriented	
documents	and	images

● Have	a	well	written,	grammatically	correct	and	overly	
detailed	essay	that	communicates	the	Key	Essay	
Topics	covered	in	this	slideshow. 	(ESL	is	considered.)
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Application Preflight
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Preflight for Chairwomen
● Read	the	General	Requirements	&	Instructions!

● Be	familiar	with	the	AEMSF	&	First	Wings	Scholarship	applications	
and	their	instruction	sheets

● Promote	the	scholarships	well	in	advance	of	the	deadlines
● (Jan	1st,	Apr	1st	&	Oct	1st)

● Meet	with	interested	applicants:
● Verify	her	eligibility
● Is	her	goal	and	timeframe	realistic?

● Have	you determined	how	to	approve	your	submitted	apps?
● See	this	SWS	helpful	AE	Chair	SOP	as	a	guide-

✓ http://sws99s.org/section/pdf/ChapterSOPforFlyNowandAEScholarship.pdf
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Preflight for Applicants
● Read	the	General	Requirements	&	Instructions!

● What	scholarship	best	fits	your goals?
● Are	you	eligible?
● What do	you need	this certificate/rating	for?

● Be	active	in	your	Chapter!	Participation	boosts	your	score
● Seek	out	potential	Letter	of	Recommendation	authors
● Reach	out	to	your	Chairwoman	and	let	her	know	you	are	

applying.	Don't	let	her	find	out	on	the	due	date!
● FW	Applicants	-	Reach	out	to	your	mentor	and	let	them	know	as	

well.	Hopefully	you	have	had	one	well	prior	to	deciding	to	submit.
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Make it Perfect
You	don’t	get	a	second	chance	
to	make	a	first	impression!
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What kind of first impression does this give?
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Presentation Matters
● Type	it
● Attention	to	detail	is	paramount
● Text	should	fit	on	the	lines	(not	under	or	off	the	end)
● Do	not	hand	write	on	the	margins
● Fill	in	all	applicable	lines	or	boxes
● Grid	forms	should	be	accurate	and	readable
● Provide	crisp,	clear	docs,	images,	and attachments
● Use Grammarly	to	enhance	and	streamline	your	writing
● Spellcheck	your	work

● The	99s	with	no	apostrophe	is	the	correct	format.
● The	99's 	= 	The	Ninety-Nine's, not	The	Ninety-Nines!
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Font & Space
● Do	not	cram	your	small	font	

text	into	the	top	of	the	text	box	
on	the	form	leaving	blank	
space.

● Don't	waste	valuable	space!	
Fill it	with	your	story.

● If	inserted	onto	the	form,	use	
carriage	returns	and	use	the	
entire	free	space	within	the	
box.	It	is	easier	to	read	and	
presents	better.
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Recycling Your App Content
● Just	Don't!
● If	you	applied	before	and	didn't	win,	the	essay	likely	played	a	

factor.	Start	fresh.
● If	you	submit	the	same	essay	again,	the	Trustees	will	know.	We	

often	compare	submissions	to	the	previous	app	to	see	any	
changes	or	progress.	Redo	it	and	detail your	progress.

● The	same	for	letters	of	recommendation	-
they	should	be	current,	specific,	and	not	recycled
(We	have	even	seen	LORs	addressed	to	other
Scholarship	committees).
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The Essay

An essay is a piece of writing that aims to 
convince someone of something or to inform 
the reader about a particular topic.

In order for the reader to be convinced or 
adequately informed, the essay must include 
several important components to make it flow 
in a logical way.
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Key Essay Topics
Don’t	omit	this	critical	info	as	your	score	will	be	affected!
● Your	Ninety-Nines	participation	and	volunteerism
● Immediate	and	future	goals	are	clearly	stated
● A	realistic	plan	to	achieve	them	is	laid	out
● Challenges	and	setbacks	you’ve	faced
● A	case	for	financial	need	is	presented
● Critical	for	First	Wings	applicants

● A	statement	of income	including	flight	training	budget,	&	funding	options	must	
be	presented.	Because	it	is	reimbursement	based	and	doesn't	fund	the	entire	
certificate,	your	score	will	be	lowered	without	a	clear	funding	plan stated	for	
reaching	your	milestones. How	many	hours	do	you	still	need	to	reach	___?	
What	is	the	cost	of	those	hours? Detail	amount	saved, budgeted	from	income,	
or	on	loan	etc.	That	you	will	use	to	fund	reaching	your milestones.
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Creative Writing
An	outstanding	essay	can	make	up	for	points	lost	in	weaker	areas	of	an	application.

● Brush	up	on	essay	writing and	their	format	
● Think	of	your	‘hook’	–	and	how	to	sell	yourself
● Bring	the	reader	in,	build	empathy,	craft	your	unique	story
● Avoid,	repeated	“I	am,	I	will,	I	have,	I	feel,	I,	I,	I….”
● “Hello”,	"My	name	is",	or	“Dear”	openers	are	for emails,	not	essays.	(See	top	bullet	

point)
● Using	inspirational	quotes	takes	essay	space	away	from what	matters	and	tells	the	

judges	nothing	about	the	applicant
● Most	importantly,	eliminate	redundant	info	found	elsewhere	in	the	app.	Use	the	

essay	to	provide	more	details	about	your	story	and	not	restate	information
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What is Financial Need?
● 'Financial	Need'	is	not	only	based	on low	or	no	
income.

● Your	need	should	be	substantiated	in	your	essay
● Factors	that	affect ‘need’	include:

● Areas	with	few	affordable	training	options
● Areas	with	a	high	cost	of	living
● Student	loan	debt
●Medical	debt
●Other	financial	obligations
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FW: Explain your financial need

● How	is	your	current	income	budgeted?
● How	much	have	you	already	saved	for	your	goal?
● How	will	you	fund	your	training	besides	the	scholarship?

● Loans,	extra	job,	savings,	getting	a	roommate	etc.
● Income,	expenses,	what	you	can	budget	for	training	and	hourly	costs	should	be	addressed	

in	your	essay.	This	is	especially	critical	applicants	with	very	low	or	zero	income!
● Substantiate	how	you	will	fund	your	training	to	meet	milestones.
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Address red flags
● A	history	of	stopping	and	starting	again?
● Do	you	have	a	lot	of	hours	and	little	progress?
● Few	hours	and	little	progress	over	a	long	period?
● Are	you	repeating	the	same	lessons	over	and	over?

Address	it!	Don't	leave	the	judges	wondering	about	your	
situation,	tackle	it	head	on. How	you	are	handling	that	
adversity	and	what	you	learn	from	it	can	pump	up	your	
application.	Remember,	an	scholarship	is	an	investment	in	a	
Ninety-Nine.	Illustrate how	you	are	a	sound	choice.
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Formatting issues 
Text	should	fit	on	one	line	and	not	go	or	under	the	line	or	past	the	end	for	the	
best	presentation	and	easily	read	application.	Always	save	the	PDF	to	your	device	
before	you	attempt	to	edit	it.
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The Polished Application
● Read	and	follow	the	application	directions!
● Fix	mistakes	or	start	over	(never	cross	out!)
● Excellent	readability	of	attachments
● Only	submit	the	required	documents	and	do	not	submit	
extras to	‘bolster’	your	app.	This	includes	resumes,	articles,	
photographs,	QR	codes,	awards	or	other	items	not	
requested	in	the	application.	Doing	so	increases	the	
workload	in	processing	your	application	for	the	judges	and	
may	lower	your	score	for	not	following	directions
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The Polished Application
A	neat	and	complete	flight	grid	-
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Typed but…needs work
Flight	times	should	match	the	hours	in	your	logbook.	They	are	not	estimates.
The	payoff	of	being	selected	a	winner	is	potentially	worth	many	thousands	of	
dollars	per	hour that	it	took	to	compete	your	application.	Put	forth	the	effort.
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Your Plan for Time Building
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The Polished Application
A	very	neat,	easy	to	read	and	complete	cost	basis	
grid:
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Not so polished…
Hard	to	read,	info	in	wrong	columns	and	incomplete	cost	basis	grid.	Poorly	
done	flight	school	paperwork	reflects	on	YOU,	not	the	school,	and	
may negatively	impact	your	score. 	Be	sure	it	is	typed	and	complete.
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Creating Your 
Attachment Pages
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Image
Attachments

All	pilot	certificate,	
medical,	and	ID	images	
should	be	clear,	
cropped, sized,	and	
(preferably)	color	images	
on	a	single	page.

Enormous	image	files	
on 	individual	pages	just	
make	your	app	file	huge.
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Time for a redo…
All	copies	should	always	be	clear	and	legible.	Color	images	are	preferred.
Apps	are	read	electronically,	so	image	orientation	should	be	appropriate.
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Logbooks
All	columns	on	each	page	should	be	TOTALED	and	amounts	forwarded!	

One	"log	page"	= 	BOTH	the	left	
and	right	sides.

Use	pencil	to	total	if	necessary.

The	YEAR	should	be	
noted	on	each	page,	not	
just	the	month	and	day
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Logbooks
● Follow	the	instructions	explicitly	on	

Part	VI
● Pages	should	not	be	oriented	

vertically
● Clear	scans	or	smartphone	images	

are	superior	to	poor Xerox	copies
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Letters of Recommendation
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Personal LORs
● Not	written	by	family	or	your	spouse
● A	person	who	can	attest	to	your

●Moral	character
●Work	ethic
●Drive	and	ability	in	attaining	goals

●LORs 	should	be	specific	to	the	award,	dated	&	signed
●LORs	should	have	detailed	examples,	not	just	lots	of	
lovely	and	inspiring	adjectives	and	comments
●May	be	addressed	to	the	AEMSF	Trustees	and	Judges
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The Finished Application
Getting	it	all	together	for	submission
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Need to combine files?
All	apps	must	be	submitted	as	a	SINGLE	PDF	file.	Even	if	you	
or	your	Chapter	Chair	does	not	have	Adobe,	it	isn't	that	
difficult	to	do.	There	are	several	FREE	utilities	that	can	do	
this.	You	can make	photos	into	a	PDF,	add	text	to	
pages, rearrange file pages for better presentation, combine m
ultiple	PDFs, and	finally compress	your	document	to	a	
manageable	file	size	(<10MB).

http://www.IlovePDF.com
https://tools.pdfforge.org/
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Need to combine files?
Don't	want	to	use	an	online	option?	These	free	shareware	
programs	will	also	do	the	trick:

● On	Windows,	use	the	PDF	Merger	&	Splitter	by	
AnywaySoft,	available	through	the	Microsoft	Store.

● On	Mac,	you	can	combine	PDFs	with	a	built-in	tool	found	
in	Preview.	Instructions	from Apple	Support.
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Google Drive – Another Free Tool
● If	you	have	a	Google	user	name/email,	you	can	

use https://drive.google.com/ to	create	your	application.
● Create	your	essay	and	attachment	files	in	Drive.	

Just insert images	from	your	computer	or	smartphone	into	
your document.	Drive	allows	image	resizing/rotation	for	
optimal	placement

● The	Drive	App	(Apple	or Android)	also	allows	you	to	create	
PDFs	from	images	on	your	smartphone	which	can	then	be	
combined	with	your	other	app	PDFs	via	a	browser	
extension, online	utility	or	Adobe.
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Google document to PDF
● The	app	extension	"PDF	Mergy"	for	Google	Drive	

allows	you	to	combine	any	PDFs	you	upload	with
one	you	created	in	Drive

● The	completed,	merged	file	can	then	be	downloaded	
as	a	single	PDF	file	--->
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Naming Your PDF File
● The	Trustees	get	files	with	all	sorts	of	names.	Using	this	

naming	format	is	helpful	to	us	during	intake	i.e.:
Surname_GivenName_AEMSF_year 	Surname_GivenNam
e_VCEMT_year

	 	 Surname_GivenName_FallFN_year
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Check and Double Check it!
● Examine all	parts	for	accuracy
● Verify	all	sections	are	complete
● Have	a	friend	with	a	critical	eye	help
● Use	a	program	like	GRAMMARLY
● Check	attachments	for	readability
● ….and	finally	submit	to	you	Chair	on	time	
if	not	a	few	days	early!
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The AEMSF Chairwoman
Your	role,	duties	and	helping	your	applicants
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You got some apps – now what?
● Review	all	pages	of	the	application	and	be	sure	they	

are	on	time, in	order,	and	meet	the	criteria
● Get	concurrence	from	your	Committee	&	Chapter	on	

which	apps	to	submit
● When	submitting applications	to	the	Section	AE	

Chair,	send	only	ONE	application per	email	to	her
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You got some apps – now what?
● If	you	think	her	essay	can	be	improved	or	her	attachments	

made	better	etc.,	let	her	know	what	she	can	do	to	improve	her	
application	and	ask	for	edits.	(You	have	2	weeks	to	do	this	and	
write	your	LOR.)

● Does	her	essay	follow	the	guidelines	presented?
● Has	she	thoroughly	detailed	her	Ninety-Nines	involvement	and	

activities?
● For	the	FIRST	WINGS,	be	sure	specific	figures	for training	costs	

and	their	budget	and	funding	plans	are	in	the	essay along	with	
a	realistic	plan	to	complete	the	Private	Pilot	within	18	months.
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Writing Your Chapter LORs
● Each	point	required	in	Part	VII	must	be	addressed.

LORs	lacking	these	details	make	it	seem	the	applicant	is	not	an	active	
chapter	member	or	the	writer	does	not	know	them very	well.	Weak	chapter	
LORs	will	not	help	an	applicant	and	may	very	well	lower	their	score.	Six	lines	
is	insufficient.	Fill	the	page.
● Do	NOT	simply	parrot	what	is	already stated	in	the essay	or	

elsewhere	in	the	app.	Give	us	new	insight!
Judges	look	to	this	LOR	for	more	or	new	facts	not	given	by the	applicant.	

It	serves	as	an	addendum	to	the	essay,	providing	NEW	details	and	enhancing	
her	story	via	your	LOR. Expand	upon	her	story and	give	your	own	insight	
about	the	applicant.
● A	strong,	insightful	Chapter	LOR	could	raise the	middle	of	the	road	

score	of an	otherwise	mostly	average	application.
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Poor Chapter Chair LOR
● Unfortunately,	examples	like	this	are	still	submitted:	
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Resources

● Ventura	County	99s	–	“Ceci’s	Tips”	and	Scholarship	
Resources	at	-	https://www.vc99s.org/

● www.flightscholarship.info Includes	list	of	
scholarships	for	women	&	men	and	an	article	on	
“Application	Tips”
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Special Thanks

To:	Panelist	Ceci	Stratford	as	well	as	Helen	Consolino	&	Lori	Parker,	

for	their	years	of	service	as	AEMSF	Chairwomen	and	their	input	to	

this	presentation.
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